A

TAINAN

BlEEER

Training Manual
BILRERDHBEESETENLE

Migrant Workers’ Care Techniques Instruction and Laws and Regulation CD-ROM



Contents | B %

Unit one : Moving care

E—ET : BERE
Turning over and getting up from bed | IS RK LS /02
Moving from bed to wheel chair | #£/R_E#ZE## / 04
Moving from the bed | fEFREEF1I / 06

Unit two : Food care

B MRRE
Swallowing and feeding | ZHElI#RRZEEE / 08
Gastric tube | REEER /10

Unit three : Taking care of the toilet business

SE=E8TT - HEEREE
Incontinence of urine | FRECEEFZE /12
Taking care of the catheter | BEEEHIRE / 14
Training of bowel movement | HH{B3/I#& / 17
Enema | iE#% /18

Unit four : Cleaning care

SEMUESTT : RERE
Sponge (towel) bath in bed | FR_E#83% /20
Oral cleaning | OfE&ER /22

Unit five : Home health care

FERETT : BREREIE
Taking he blood pressure | £ME / 24
Testing the blood sugar | £14E / 26
To prevent bed sore | FBF5ERSE / 28
Passive joint exercise | #RENRAENEEN / 30
Dressing the wound | {B0#R%E / 34

Unit six : Emergency situation

SEINETT ¢ RREREE
How to handle bone fracture | SIS #TRIE / 36
The Heimlichmaneuver | IGI817522%0% / 38
Fainting or shock emergency care | SEHATZEREZRIE / 41
Taking care of Burn Injury | BERISRIE / 44
Administering CPR 1/L\Ff{EBEAT CPR/ 46

Important reminder for foreign workers

BEESSEE/MIE/ 50



%

* Unit one : Moving care

. BB BER o

Turning over and getting up from bed

B RKLES

Bend the knees; try to place
the heel closer to the hips
as much as possible (if the
knees cannot bend, cross the
legs instead.)

EhREgeR HREERE
TEEER (MEREARAE R
EERRRE—E)

Cross the hands as much
as possible.

EFRERRNAE—H -

o

Move the patient's head up, for him to see his stomach.

LERIGHEIR - BRERMAETIECHF -



Place your right hand on the patient's right shoulder
and the left index finger on the right knee. Press down
to make it easier to turn the body.

RIFEFREMRNEREL  EFRIEMECHEREL
TEHM#BET -

Use your right hand to support the patient's lower neck
or the neck area, place left hand on the right thigh for
him to easily sit on the bedside.

BEMHEFEE Y
BENOBES - ZFN
AEERET  FiRMe
FERET °




Moving from bed to wheel chair

R LS RIS

Adjust the sitting position
of the patient, place a chair
on the bedside, wheelchair
must be facing the bed in
45 degree direction, pull the
break and remove the foot
rest of the wheelchair.

AEEMHOPRE - KNG
FERERLS - mEaR
98 - BAPKIBHY 45 A - NI
TAREE - WCHIREAR o

Placed patient's hands above your shoulder, and placed
your hands on the buttocks of the patient, use rolling
procedure to move the patient besides the bed.

BHBARKE EFNES @
CHEEL EECHEF § .
MAERBESHET » & -
BEYH VB RIS o T




Placed patient's feet to
touch the ground, using
both knees to grip his knees.

MR REE - BE
BRI EERR -

Right hand pass through the
patient's left armpit, head
bored patient's right armpit,
use left hand to support his
right knee surface.

CFF B TR - B
BRI - ZFREMS
FRBRE °

Return to your chair, lifted completely the patient's
buttocks and use the chair as the support to move the
patient to the wheelchair.

RO/ L - FMEBITRIOMER - BB
IEAbEERERAE L o



Arrange the patient's postion, placed his both hands on
the knees, placed his feet on the footrest.

AEMOVMIE - B
FNERL - MTNwRE
fAlREAR - SERMAE LE -

Moving from the bed
1ERERRBAL

Move the pillow
to the side.

LIRS o

e — S m—
Bend the knees and place the heel closer to the buttock

as much as possible.

EREEE - WIREBS5AE -




Go to the bed, kneel down, right foot on top his
dorsum of foot, left foot in arrow position.

REUR EG I E R TE fR
ERES L ZRMSHE

Use your stomach to
hold his knee, both
hands under his
buttock.

tFREMEKRE &
FRAMEESTE o

Asked the patient to lift his head up, slightly lift up his
buttocks and push towards, the bedside. Hence, you
can move him upward.

FEMhERIBHEIR —F - TG B EREFRBR D [HE - B
IUUBHELER ©
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* Unittwo : Food care

"8 AR
o ;\\\uz o

Swallowing and feeding

SldlRRERR

Assists the patient ot sit up in a 60 to 90 degrees position.
RBD B ALEERHD 60 2 90 &

(2

Place the pillow behind the patient's head.
BIEMERMTERE -

(3

Place towel or plastic
bib under the cheek
area.

EMALBEBNRER
B -




Place the food in front of him, feed him slowly, just the
right amount, do not lie down immediately.

RYZBEMNE  RERERIE 88 EREARI
2058 o

(5

After feeding you need to clean his oral cavity.
RESTETOREERI 2 MK




L
Gastric tube

SEREER

Arrange his posture into a sitting position and cover
the patient with towel.

FEMBFEAZFYZE W EEM -

-

(2

Wash your hands.
RNEFBBRETF ©

Check the position of gastric tube; check the food
content in the stomach.

EREENUE - REBARWERRS -




o

After feeding, intake 30 to 50cc of water.
ETRYE - ZEE 30 2 50 cc fiK °

6

Do not let him lie down immediately.

RRTRABZRMIIZET

(6

Clean the entire tools and make record.

BRERMAR - WiWicEH -




* Unit three : Taking care of the toilet business
. SR=EETT : HEHIREE N

Incontinence of urine

Go to the bathroom regularly or use a bedpan, give
enough time and a safe environment.

BEFE LRIARERER @ B TFREREREERE

(2

Drink more water duning day time, less water at night.

SHEEXIEXK - BRRHDEKE

Use the right size diaper; make sure it is tape properly.

EREEANERE - TRHMHBRREH

12



To prevent the skin, clothes, bed sheets soaked by
urine, once the under pad, diaper, clothes or bed sheet
is wet, change it immediately. Clean and dry change it
immediately. Clean and dry the perineum and the skin.

BREIE ~ AR ~ REWRRRR - BEE ~ MRHE
KIRFARERRT - EUAER BR  BELSELR
=

If male patient is using urine sets, make sure it is not
too tight, if there is urine inside,change it frequently so
the urine doesn't back flow.

SHEERRE  BITEEWRE REBR 2B
RFER - BRITR -

Recored how many times
te patient goes to the
bathroom, record also the
amount of the urine, and
the times you need to
change the underpants.

ik LRIPRESRE « FRER
SIRPRIBRE -




Taking care of the catheter

BELENRER

Make sure the perineum is not red, swollen or have
discharge, use warm water to clean the perineum once
or twice everyday.

ERBESEHNTEL
fE=a ) - 8XER
;‘E‘JJ(ﬁEﬁ,g,ﬁﬁB;“B_i
FREO—EIMAR o

When you do the washing, you need to wash from top
to bottom, press down the foreskin for male patient
and wash the urethral meatus. For female patient, open
the labia majora, after pooping, you also need to clean
the perineum.

PSS EETND
SHERBRETE
sgﬂ:';h:'k)élil K’IEE%’:?




Squeeze the catheter at least once a day, don't fold or

block, keep it at flow.

REDBZERE—R - BRBIINEE - REFHAE °

The opening of the urine
collection bag has to stay
close, to avoid contamination,
the catheter has to stay lower
then bladder, do not put it on
the floor.

KEORRTEE - #RT

Fo RERSEZERERL
B AYmEELE -

PN

da;wh
N
A
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|

Change every day the tape and
put in the right position, to
lessen the irritation of the skin.

BREERBOREEMLE -
D ERZETIRI o

(6]

If there is no special restriction

, the patient should drink

at least 2500cc to 3000cc of water, and should urine at

least 1500cc.

WEFFRIRF - BREUVKEKX
AMMERFFE 1500cc ©

#J 2500 Zl 3000cc REE

The urine in the urine collecti
than half of the amount, you

on bag can not be more
need to relase it at least

three times a day, and record the amount.

REBRETEBERZSE
R WEHRE -

—¥ . BXELOBER=

If the patient has fever,
urinating blood, or only
pee not more than 500cc,
you need to tell the family
immediately and contact
medical staff.

WERE s MRIBXRE
AR 500CC » BIIHEHFR
BRIREAEE A SRS o




Training of bowel movement

HHEENI#R

Have the patient to eat more vegetable and fruit which
is high in fiber, drink at least 2000cc of water a day.

TENRESRENSEEEREENTREKR  §XE
DZBIB 2000CC 7K ©

Take the patient off the bed, help increasing bowel

movement.

EFRED - mEEne ||
d

)

Patient who is lying in bed for
a long period, you need to
use massage oil to massage
his stomach clockwise for 15
minutes.

REBAREZXTE LIRRER - FHRESE - EIRHK
ABEERIRFFETHZEE 15 DE o
(4

Set regular time for the patient to have bowel movement,
better to have it 15 mins to one hour after breakfast.

ZHEXEEREHE - RBESER 15 28R —/\F -

Check his stomach every 2 to 3 days to see if there is
something solid.

EM=XBERMEDES BRI

17



Enema

8

Take off the cap,hold the bottle, push the tube all the
way to top, and put Vaseline on it.

EXRHRNE - #BEHRER - ISMEE LIREIE - MERE L
BHRNLTH o

Put him in a side position,
bend the knees, place
a plastic pad under the
buttock area.

SRR - EEREED -
B EENTREBR -

Steady the tube and gently push it in anal area all the
way to the end. Be careful, don't cause skin infection

BERELE  RAEY
TSEREZEARLP - IREY
MERBIE - INAREE
FRAIPIBRAZREZ




Squeeze the tube forward
until all the liquid are
inside.
RAEQRIER - BEIE
FRTTEEN ©

L5

Don't let go of the thumb, pull the tube and throw
away.

IBEREGR - ERRENE XEFRFE -
(6]

There are many different types of brand of enema
product, before using it, better to consult with the
medical staff, don't just use it out of your own will.

BIZEEHRRS - £HM ?
RIFOMBREBEAS :

TFEREECHEEER -
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* Unit four : Cleaning care

. FBUUEETT : RERE o

Sponge (towel) bath in bed
=

Prepare warm water, basin, large and small towel, clean
clothes, soap or bath gel, plastic pad etc.

5’*17‘!23}1::17]( B2~ KNVEM ~ §FKE  PHRBE:R
NBIH  BBWRE -

(2

Close the door and window, test the water, it should be
around41t043°C .

RIESPSES » SUACR - MEMERTERIC 41 a3/ o
(3

Take off his clothes, first the healthy side, then the
injured side.

REMEIRE - TRERO—R - BRIJHO—R -

o = T\

Use one to two large towels
to cover the body.

PRBM—EMET2EE -

20



Wet a small towel, warp it
around your hand, add some
water and bath gel to wipe
the body.

1NEMFZE - FHHEsz - 8
BEMF L LUBKIDEAR
BRI

The sequence should be the face — neck — behind
the ear = hands, underarm, front chest, stomach, feet,
back, buttock, perineum, anal.

BB AR B~ Hg—UF—E Al
81— W ES 50— B E— BIRE—AIPT -

o

Use warm water to wipe away the soap, then use large
towel to dry the body.

BIRKE LEATRIERTF  BRAXKEMRESE -

If the skin is too dry, put some
lotion.

TSRS RIS o . |
(o)

Wear clean clothes, first the in injured side then the
healthy side.

ZFLEFKRE - SFBRO—R - BERRI—MR-

21



Oral cleaning

g
OEER

Prepare tools such as tooth brush, teeth cleaning stick,
warm water, dry towels, small basin, Vaseline, lip balm,
tongue depressor and gauze.

EHETMRIR ~ BRI RK - B2EBM ~ NRE
NIMREEE - BSRRHT o

(2

Clean your hadn with soap.

EESYFRESKEE -
(34

Place the patient in a sitting position or lay on the side,
or place his head on the side, to prevent chocking.

FADMSRAIEA - HASHBAVERA—2 - BHIEIBIX ©

Place dry towel or plastic bib under his cheek or put the
basin under his jaw.

FEMFEBEMRHEM SERMBIONRERT

Il

22



Take off denture, soak and
cleanit.

BERT  EIMNRBEF

If the mouth can not be open, cover the tongue
depressor with gauze to open the upper and lower
teeth.

SOMSIRSAERRE - AUFEEIRE LT - BB E R o
o

Use tooth brush, or teeth cleaning stick, dip in water,
clean inside and outside of the teeth, two side of oral
section, gum, and tongue, don't dig in too deep to
prevent puking , make sure the water don't spilled in to
the trachea area.

AFRMRFEGREK  BRAEAINE - REE O
PERAR ~ iR ~ REWR - ABRBAKNR @ #RIBIL - £
BEATERIREUNORBEE

Use some sugarless tea, or lemon water to rinse to get
rid of the smell in the mouth, if there is mouth sore or
inflammation, use some salt water to rinse.

TRARIIERIREKSEEKRO - HROEELR - 20
o DERSRAFARBREKRO -

Use some Vaseline or lip balm onto his mouth, to
prevent dryness.

TRANIMAESEEZ R —LEMBEE L - FRphReR -

23
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Unit five : Home health care

SERET : EBRERESIE N

O]

Taking the blood pressure
& [ B2

Do it in an environment
tahta is not hot or not too
cold, have the patient wear
loose clothes.

MRS REEZEP
FEERR o

Wrap the air bag around the arm, once the machine
has started do not move the arm and do not talk.

FERELRS  BRAEBHSNNTE  hARE
SR °

Before taking the blood pressure, do not exercise,
eat, smoke, drink tea, coffee, or anything that is too
stimulating, avoid anxiety, angry, afraid, or getting too
excite, do not let the patient to hold urine.

SMERI 30 DEARNEEES)  RE ~ R~ BRI
GEERIBIEERE - BRERE - £5 >~ B8 MEFER
SR °

24
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Check the blood pressure cuff, make sure it is not too tight
or too loose, give one to two finger space, the inflatable
balloon is around the elbow area about 2.5 to 5cm.

BERBIRTIFREE » 1915
QETEENERE  BRERE
TEEERTE 2.5-5 A ©

(5]

Don't let the rubber bend get
all tangled.

B AR e HBIERE

(6]

If you need to test the blood pressure again, you need
to let the patient rest two to three minutes.

WHREHAER - ERNRTWE =2 -

Try to test the blood pressure at the same time and
take record.

HREESXAFAMUE—MESHHS - WAHER -

Systolic has to be less than

130mmHg and the diastolic
has to be less than 85 mmHg.

BB ETE 130 2XRIEMUT
EFRMELE 85 EXRIEMNT ©

25



Testing the blood sugar
SMmiE

Do it according to
the instruction of
packing and follow
the medical staff on
how many times to
doit.

RIKIRBE PR RS
RET - TSRS
2RIRBEEAER
o

Testing strip must be used within two months.

SRR REMBERAM

(3

Before you test the blood sugar, don't eat anything
before 8 hours.

RIS MR 8 )\BFARBEIZERES ©

26



Slightly squeeze the
testing fingertip and then
wipe it with alcohol.

RISIF R REZH R
185 - BUUBKHES -

Poke the fingertip; squeeze out one full drop of blood
on to the strip, the reasonable blood sugar level is 80-
120mg/dL.

SRS - BEH—BEEN
M7ESE L - SIEMEE
= 80-120 52 / B=Ft °

The used needle has to put
back in the needle cap, and
put it in the collection box.

ER%EE - 2RIDRKE
Ef PCEEERERS -

7

Record the blood sugar level.

RISHERZBLHE IR ©

27



To prevent bed sore

TaBs B

Turn the patient every one to two hours, if seated for a
long period, change sitting position every 30 minutes.

F-AMENFEES N RIEELES 30 DEE
R o

(2

When you turn, you should have proper pillow for
support.

HSRBLHFEERS ~ MRMIT

28



When the patient is half lying, put support on the head,
shoulder, upper arm, leg, and ankle area.
FABARFAERRED ~ BE ~ £E ~ BRADBIZR TS5 B0 B0
PASZHE ©

Put a large pillow on the chest area, when the patient is
sleeping sideways, a big pillow on the back and in the
middle of the legs.

RIEAF T RN —BAME - SREAKRMBIAKRR
FBREFRE - ERRZERN—EMER o

When sleeping on the back, watch out for the support
of head, arms, legs and feet.

AR EERE0 « €8 « ERR BT -




Passive joint exercise

R ENRAERE SN

Relax the muscle with arm towel or heating pad on the
joint area.

FoAFAEMNEAEN B AN S RAET - ERLAINES

(2

Shoulder joint go upward, one hand hold the wrist
joint, one hand hold the elbow joint, slowly moving
up ward along the body, try to be close to the ear, and
close to the bed.

FBIE LR | —SRETRAIE - — TR
ESRIBSSREE - BTLFEDRAHRS -

Close and open the shoulder joint, take it slowly when
you close the other shoulder, when open, pull the hand
back.

BRAEN AU ~ SMR -
RIS FIBIE®E
HRABE - HMRAIZE
BFHIO -




Shoulder joint exercise: hold the patient's wrist and
elbow, put it upward towards the head, in a circular
motion, each time in clock wise, and counter clock wise.

BEENEEES : BEFRRF  BikEERSAE
B LR - EEED) - R  EREHBM R -

Bend the elbow joint, keep straight, palm facing
upward, then straighten the elbow, gently close the
elbow towards, the same side shoulder.

AYRARNEHD ~ 8 F : 20FLE  FiRE - BERF
LERRG;TEIRIBHS

Bend the wrist joint and keep it straight, open and face
upward the fingers, wrist, palm, fingers and make a fist.

BUBSER SR  0E —
FERTHARS o~ .Itrw
B osEomLy X
M BTERTH .
AREF LD A
BIR% -




7

Bend the further finger joint, stretch, make a fist then
open again.

FiESInREEH BR  FEEFEH TRTEBR -

(8

Finger's circulation exercise: stretch the four fingers,
then bend the thumb using the other hand and then
point the thumb upward in a circular motion.

IBEREOV RIS EE) - A—EFHIHEMSNMITRTIE
BREE - A—EFREHRE  BiSRHERERES

o

Bending and straightening of hip joint: place one hand
on the ankle, one hand under the knee, bend the knee
joint and push towards the stomach.

MRIEI 2  $E
—FEERR  —F
WEREN N - &
HBERRIENN (ERL 575
[




Pushing and pulling of hip joint: gently pick up the
lower limb off the bed, take one step back and help his

lower limb to push outward I ,gr
. W o ‘

RV - BOZIRREIES -

®

®

and back to his position.
EERAENIMNE ~ AUUR - BRERIS

Turning of hip joint: lift up the patien's thigh; bend the knee,
sole turn towards the other foot's knee, then trun outside.

ETNREMBERRE - W7
BRBRER—NG BB

FRRAENNRE - IOERRAARR - BREEH - MRS R
HERELE - AEEEIMY -

Bend ankle joint: hand hold on to the heel, arms hold
on to the patient's sole, put pressure toward the calf
stretch the muscle of calf. ] s

PREAEIE M « FIMEMIR -
FERERARE - @/]0\b
TS CINERR - fe /) \BRAN

Bending the toe: one hand hold on to the sole and the
dorsum of foot, one hand bend the toe, stretch towards
the calf area.

IR « pR—FIEEWNSZERES - —F 2R
AR SR/ NBR S T B R ©
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Dressing the wound

B0 kEE

Prepare all the tools, including the fluid medicine,
ointment, powder, sterile saline water, cotton swab,
Q-tips, and surgical tapes.

ERBMERR BE8E
ABIERIVEK -« 5« B
- BEREOHOER - #8
FEREK - BERTEER
ERBME o

(2

Before applying the medicine, wash your hands with soap.

RERITRILSEECEFRELTF -

Tear away the old medicine, if it is stuck with the skin,
use sterile saline water to wet it then slowly pull it apart.

HNEER - RBREREOHE  BEEEIERE
KPRRBIZIEHT o

(4
Use sterile cotton swab dip
in saline and apply it to the
wound, starting from the
middle to outward.

DEERTEE O EIEREK - i
BOPRIBAEIMIBRIREIR o

34



Follow the medical staff's instruction, use cotton swab
to take some fluid medicine,or powder and apply it
starting from the middle then going outward, it should
be bigger than tht wound total dameter 5 cm.

KIRBEABR T
IRIE R B 8 A EE
K- BEERER - it
EOP>EEINER
BESEZEAREO

BESDD

Cover the wound and
put tape over it.

SLER BEER
B

Observe and record the wound, including discharge,
weird smells and the size of the wound.

SHREOIRE - BEEEZER  EIX - BOXNE -

35
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* Unit six : Emergency sitiation

. SBNET : RRBEREE .

How to handle bone fracture

R 5 BRI

Use tape or bandage to stabilize the injured area, top
and bottom joint.

FAROE S EREER B TRE-EEI

Place ice pack on the
injured area, do not try
to massage or apply
heat on it or try to push
back the breaking bone.

IKBRERZZEAL © BR
BREOSBAEES -




(3]

The broken limb should lift up and be above heart area.
BeE2ERESRMESMIM L -

After emergency care, you should seek medical help

right away.
ERERERRIZRIIZINES -




The Heimlich maneuver

I SXVAFCS 0873

Stand behind the patient, use both hand to encircle
from behind, place one of your leg in between of his legs.
ISERIREEE R - EFERIRIE - MOV —ERHEIM
BOFIBRR o

38
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One hand in fist position, thumb and index finger
sideward pointing toward his belly bottom.

—E£FEE  BABERRENRIE - ML HRRER

BRI ©

39



The other hand is on top the fist, hold it tight and
squeeze quickly from top to bottom , until he spits out
the thing he chocked.

S—FHRERERIE  REER - T ERNEE B
IR IBRIRISZNBVERAILE ©

40



Fainting or shock emergency care

SRR REREIE

Let him down, head on one side, keep the air clear.

BAEFE K - BREMRE—R - REFIFREEE




Use blanket or box to lift up the leg.
FREE » NESIDICHIERS -

Loosen his neck and chest's clothes.

FABATALN R AW BREILRYDRAE o

Keep him warm with blanket, do not use hot water bag,
this will cause organ blood failure.

EERRE - NEEEMAZVKE BRSNS EREIRM

42



Treat shock different according to the cause, if it's
bleeding, try to stop the bleeding, if it is caused by
bone fracture, then stabilize the bone fracture.

AT ARERENNUEZE - UREEMERERRFEFLE
m - WREEHRERINFLEE °

If the patient is thristy, use cotton swab to wet his lips,
do not give him water or drink straight.
WRWIBESDS -
RERERES
AEBHEGMIBK
HERKS o

7

Go to the hospital immediately.
YIREERRIR ©
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Taking care of Burn Injury

1RR{ZERIE

Wash: turn the injured part side way, splash large
amount of water for 15-30 minutes, if there is no water
around, use a cold compress.

o BE0RIEE
™ DUR&E
7K @ 5% 15 El
30D 8 W
EANEEO
BISEN o

(2

Take off: after splashing, you need to remove the
clothing slowly and carefully.

iR : itsEREK
huLIEIEEY

FREBIFK
e




(3

Soak: soak in cold water
for 15 to 30 minutes.

8 EBIRKIEER
78 15 B 30 DE o

Cover: use clean gauze
or towel to cover the
burned area.

£ BESHNHRE
MG ERIBME
BE-

Send: send the patient

to the hospital for
treatment. #
% ERXERIEN %

L
B o .,?ch u.p
_A

l
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Administering CPR
1D EHREETT CPR

Tap on his shoulder, see his reation, see if he is conscious.

BEMEG - EtbKRE - FHEthEE -




(2

Call for help, call 119 for emergency.

WASEE » 837 119 BRREFFRKY ©

©

Put him on a solid ground, you kneel down to one of
his chest, and then put the heel of hand on to his lower
chest bone or right in the middle of his nipple, the
other of hand tightly on top of each other.

1 fth B 7 S 38 BR
BY@E - RIBTEM
fo3ta0—Rl - ABie
R—XFERN
EfeEimE T
80 2N /M 5L BR B AR
B S—EZE
REFENRZE
RET -




Cross all the finger, the tips are lightly pointing upward,
wrist is bend in a straight angle, straighten th elbow
joint, open your legs same width as your shoulder, right
on his top, use your body weight to press down the
chest, moving your upper body, at least 100 times per
minute.

EFHIERX I8
LML o B
BHOKNERS ' BT
RAEIITE - EHRIT
FESRE Tt
WIEESME MU
BREsBmeT
BoNE¥BET
BaANE - 55
EE/AMZER 100 ©

(5

Press down at least 5cm every thirty times, two times
mouth to mouth.

TEREEDS5AD ZRE30 RN 2 A TIFRMAR
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Open the air way, press
forehead down and lift
up the chin, keep the
air clear.

HHRFRE - BERET
B REFREEE

When doing the mouth to mouth, blow the air twice,
one second in each air for continuous breathing.
Patient's head has to be tilted, using your thumb and
index finger to squeeze the nose while blowing the air.

OHOERMOFR - F—0ORGER/—E - DUERIT
R KIREESRNZRFIE  WRBHER/ABIEEE
BEREMONSF -

Use Automated External Defibrillator, also called AED, if
you don't have it at home, go to hospital immediately.

FRBEERBINESER A BEL  WIRRDRE AD B
EHEEHNEERES » FEIEXRERR o
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Important reminder for foreign workers
. RS SH/TE .

* NMSURERER

BESTIFHRBERA - 0E2ERE 3 BREBE @ KK
IRSLE - NMEBREEIRATIE

* MIIEETIE
TEETFHRRE - AMERBIFILINTIESHIBETIE -
—IEEE - BASBREBRATIRE -

* NMIBREERIRRSG
BESTIFHE - NMSDREE RRIFBHHA B
OF ~ STER ~ A~ ZIFfhanEF B - —IEEE - i8R
SBREBEATIE-

* ZEREBAMY
BEETIFHRE - tI2M8RITER B & &
RABBESEAMMDITRTEARE -

* REFEEE - MEKINEEIRET -
THESSEETF  UREESAERE - BRED

BER 30 BA - @5SHMEMREST - MRERL
Tt o
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Absence and runaway are not allowed

While working in Taiwan, if happened to lost communication
or contact for 3 consecutive days, will be deported and
will be banned working in Taiwan as well.

Do not work illegally

While working in Taiwan, working illegally is not
allowed. Upon violation, foreign worker shall be deport
immediately and shall be banned working in Taiwan.

Do not drink and drive and take illegal drugs

Foreign worker upon working period are not allowed
to drive while drunk, and not allowed to use any
drugs such as opium, morphine, cocaine, marijuana or
amphetamine. Upon violation, foreign worker shall be
deported immediately and shall be banned working in
Taiwan.

Keep your personal belonging in a safe place

Foreign worker upon working period, do not let others
to take care of your personal belongings such as bank
book, ATM Card, stamp, passport and ARC.

If the patient died, you should ask the employer to do
the transfer of employment procedure within 30 days.
As caretaker in Taiwan, if the patient died, the
employer shall process the transferred documents at
the Council of Labor Affairs to ensure your rights.
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Identify,personal/assault
RHAREE

1. What is sexual assault?
1. (TERMEE 2

% Sexual assault is not about sex but violence. It is an
encroachment to your personal being, and a sex act
without permission.

MREAZEN  MERD  BHRNEE X EXRIER
SFEIET A

% Simply said, any advances to achieve sex without your
permission by means of violence, coercion, threat,
hypnotism and other personal violations against your
will are sexual assaults.
fEEE0I5R - RAURBEBTINER - ISR~ 818~
20~ RSN E A R RIS RS EMBELEMIT A
ZHEEMNRE -

% In addition, to touch or pretentiously bump into any

part of your body that is considered obscene is also
regarded as sexual assault.

B2 REAZERE R AN BRI ENET
Bz - BHSREEERETIAE  HEMERE -
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2. What do you do if you are sexually assaulted?
2 AEESMHEER - REER 2

% Keep your calm: Do not provoke the opposite party,
and do not return his physical assaults. Try to cool
him/her down to avoid making the situation worse.

RIFRE  ABRBHD - WAROI] - REEHS
WSE IR - PSR EIDE °

* Protect yourself: Especially your head, face, neck,
breast, abdomen and other important parts of the
body.

REBC - LEHERE B B -l BETE58E8D -
% Call for help aloud: shout "fire" (transliteration) to call
other people's attention.
REIFR - KEWFRE "RAT ) (FS) sIEEMA
EI
% Leave the place fast: Leave the place and find a safe
place, look for neighbors for help; and seek assistance

at the regional Center for Domestic Violence and
Sexual Assault Prevention.
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IREERERD © BERAIRIBEI —BL M5 - HABBEIC
B EREDHEPILZKIRED
* Go to the police: Go to police station and ask for

assistance and shelter; or request that you be brought
to the hospital for medical attention.

ENER JNEZBHRERRIE - BEHXBAECEPL
% Keep firmly in mind the various characteristics of the
assailant.
FEINEASIERE -
% Leave the scene as is; Do not move or touch any items
in the scene.
RIFIRS - FNERBABRTAIRZS[Y -
% Do not change your clothing, but you can put on a
jacket or a coat.
FRF—HHIEHAK » RERKY o
% Do not wash your body in order to obtain the

perpetrator's specimens (sperm or hair) of the
assailant.

REBERSENEFFINESANETE  1BR -

% You should get medical attention in a hospital for
diagnosis and treatment of injury that will serve as
evidence of the assault.

FEZIIBNRISSEIR S BRRS - DIREEER -
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Identify;sexual harassment

SRR

1. What is sexual harassment?
1. (TERMERIE ?

Other than referring this to a sexual violation,
discrimination or crime against the will of another
person, the following are manifestations of a sexual
harassment:

RIEMRBILFELIN - Hith ABIEERESRMER
MRIBRIZTR  BENIBEZ—E

(1)The person is asking you to do things or reject
things for his own advantage so that he may
advance or avoid what he dislike in his work,
education, training, service, plans or other
activities.

() DA N IRBRSRIEIBEZIT R - FREERS » AR
MR TIF ~ 8B - IR ~ IRFS ~ 518 ~ IEBEREY
TSI -

(2)To display or broadcast by means of messages,
drawings, sounds, photographic images or other
ways; to discriminate, use abusive words or
other methods that would hurt other people's
personal dignity, or cause other people to live in
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fear, a feeling of hostility or insult; or an improper
act to interfere other people's work, education,
training, service, plan, activity or normal livelihood
performances (sex harassment prevention Article 2).

Q DRTRIFEENT « BE - BS  ¥RAEME
ZAR - RPUSIR ~ BEE1T - AME - mHE
BEMAARBEE @ HEREALER » BUZE
ERERLIEE  FASFEETLIF 85 ~dlfR
AR~ 5t ~ SRIER LIS ET (MHREEBE
HEETIR) ©

2. What is workplace sexual harassment?
2. {t SRR ERE 2

% "Hostile Environment Sexual Harassment" : refers
to a situation where the employee, in the course of
executing his or her employment duties, anyone of his
or her employer, colleagues, clients, makes a sexual
request, uses verbal or physical conduct of a sexual
nature or with an intent of sex discrimination, causes
the employee a hostile, intimidating and offensive
working environment, and infringes on or interferes
with his or her personal dignity, physical liberty, or
affects his or her job performance.

"HRMETEEMLER,  ZEREBEIFR  BE
BEBF  UHER - BEMHRRIMLIKIZNS
AHITR  EN—BEHEE « BBUAEIRENTIER
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B DBRPATEZEEDARER - ASBBAR
AR TFRIBMIBI @EREEIE TIFSAILRIE o

% "Quid Pro Quo Sexual Harassment" : refers to a
situation where the employer, taking advantage of his
or her position power, explicitly or implicitly makes a
sexual request toward an employee or an applicant,
uses verbal or physical conduct of a sexual nature or
with an intent of sex discrimination as an exchange
for the establishment, continuance, modification or
assignment of a labor contract, or as a condition to his
or her designation, remuneration, personal evaluation,
promotion, demotion, reward, and punishment.

TRRETIESMIERE,  EXTRBIE  HEE
BIKBERRATABRZIEER - REEEKRAE
BIR 2 ERRITR - (EREMRES - I|IM -~ B1&
B AR S IR 2 I BB RIRI TSP
MERRIE o

3. If you have unfortunately been sexually harassed,
what should you do?

3 A ESMREIBR - BB 2

* A person with a tendency to commit sexual
harassment normally becomes a molester if the victim
continuously ignores him or patiently deals with him
without saying anything or does not pay attention
(like play deaf or does not understand) or escape
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% (by voluntarily moving to another place.) ,etc. If you
encounter this kind of person, adopt the following
actions to avoid being sexually harassed:
SEBIMEREE  SREVEENEREL - 0 &
BAR AFES (I : REBARIABAIE) ~ %
H (BEFAEE) ¥ BEASRLERLNONAE B
OJEEEREBESRENK - ALy - EARFEBMRE
FEREN NI B0RRM S SR - DIBRUH Lt ABYMERR
BOR:

% If the situation permits, you may try to communicate
with the one involved (perpetrator):

WRIERHFT - IESHETRA (NEA) BRE:

* Face to face, through correspondence, or a third
person that both parties can trust, and clearly inform
the person of your uneasiness and request him/her to
stop his actions immediately.

EEAEBEE  NEHEEEHE=A - BESH
TRAEATRORE - EBREHIENSIEZTR °

% If the situation permits, you may try to communicate
with the one involved (perpetrator):

WRIETRBNE - RIBIRINEZIS 0008

(1)Tell your relatives, friends or associates you can
trust about the incident and the impact the
incident has on you.

() S ETBRAEIIRE - SHETEEZRRENE
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(2)Record the sexual harassment incident: Record in
detail the full incident; for example, your attempts
to try to stop the sexual harassment; and what
you had done to resist or to deal with it. If you
have nothing to do, why? How is your feeling,
and to what other extent it has affected you. List
down eyewitnesses; describe the eyewitness
response, record in detail each time the event
occurs including date and location. Write down the
incident as soon as it has occurred and keep them
for record purposes.

SEIERESEY - FRCHEBIERLEMTELE -
0 IEHBERILETAANMBER - BMT FER
B/ BE?SE  RHE? TORSBNMT ? WIZFR
EENEERE 7 JIRERE HRERBENRE
SN HRENEHITE - BRI - BNEMHH
ERRBRE TR WZERFEMEVCE o

(3)Collect evidences (such as: sound recording of the
person involved)

() %E (1 #HITARAKS) -

(4)Seek legal relief : such as filing of criminal
prosecution, civil compensation, or administrative
case (file an appeal or apply for mediation)

(4) REEEROE - W0 : IREEABHD - RBEE 1T
BUROE (ERERENERsRaRAE )

(2

=
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* Should you encounter sexual harassment in the
workplace, report to your employer. Employers
becoming aware of the occurrence of sexual
harassment should take immediate and effective
correctional and remedial measures. Should your
employer violate the regulations, you may contact
Council for Labor affairs Hotline "1955 Consultation
hotline for workers" offered by the Council of Labor
affairs or to the local county or city government of
your workplace to file a complaint.

EBZRHISMRIER  FOBREHHF  BERNBM
RIBIEER  BREVIBIEN MU ERERIEHE
EEXIERRE @ Mo BFT4ENE0 T 1955 &5 T 886
SREIR L A TIEATTEMZ AR BUNERER ©




Understanding Human Trafficking

RaA O RE

1. Human Trafficking
1. AOBRE :

% Human trafficking is a trade of human beings for
the purposes of commercial sexual exploitation,
forced labor for economic exploitation, or organ
harvesting. It is the recruitment, transaction, pledge,
transportation, transfer, receipt, harboring, concealing,
brokerage, or sheltering of persons, or commercial
sexual exploitation, forced labor for economic
exploitation, or organ harvesting, by means of rape,
coercion, intimidation, imprisonment, monitoring,
drug, hypnosis, fraud, concealment of important
information, financial restriction, withholding of
important document, putting others in difficult,
unknowing, or helpless situation, or other forceful
methods.

EEBEALRBMHERS %iﬂﬁi#ﬁﬁﬂ%ﬁ?’fﬁ“‘ZIﬂE
FBEMBAZEE - MRS B8 20 195 &51%
R ~ fERRT ~ SFAT E&Z%ﬁﬁﬁﬁﬁé% BN ?F =85
FIR ~ HIBERXM ~ FIRMAREE » RAORELIK
B RIR - REMEBRFARRZDE  #EBS
BE EH Ex 0WE - BE B ENT
’*EE@II*J%AD BRI EEZEBMERS ~ 85
BERHMEAAEE 2 TIFSBIESEE ©
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% Human trafficking is a trade of human beings under
eighteen years of age for the purposes of commercial
sexual exploitation, forced labor for economic
exploitation, or organ harvesting. It is the recruitment,
transaction, pledge, transportation, transfer, receipt,
harboring, concealing, brokerage, or sheltering, or
commercial sexual exploitation, forced labor for
economic exploitation, or organ harvesting of persons
under the age of eighteen.

ERBERT 18 M ARSINERS » SEERMBRR
BECITFABENHESE MB% BE B &ExX
AT W B BBl B BERW I8ERA
FERT 18 MZ AR BURS ~ SHERBMEBREE
R TFSBEESRE -

2. Human Trafficking Prevention Hotline: (02)2388-

3095, "1955 Consultation hotline for workers" and
110 report hotline.

2. BAHI A DRIERBIMER : (02)2388-3095( BB - &
2RI - ADIRBREBEIR )« 1955 5T AHPRE
2, R 110 BRER -




Keep)your.personal/documentation and
valuables safe.

BAZGENRMIEREZS

* Please be reminded that you should keep your
personal documentation in a safe place and do not
give your personal information to strangers. Keep your
belongings safe and please be aware of the following:

ROMREER | EABHERNEZERE  TEAZRES
TSIWABRHR G AREONEEN - BT REZERE
TERTY) - MIREERBE TNIIEIR

(1) Do not sign any document that has no translation of
your mother language or the content of which you
do not fully understand (for example, a promissory
note or an acknowledgement of debt).

() A EfEREBEREREENIARNTE T BASHET
X IFTHLER) o

(2) Do not trust anyone when being asked to apply for a
bank loan.

) NERBETREMAZRIRITHHEERTFIE -

(3) Do not allow your employer to deduct any
brokerage fees from your wage without your
consent.

3) F"ERTHNET BERENFEPRIBAIMINE
% o




AN/amendment/Article 52/of, the Employment
Seryvices/Act

{EIEFRZEARTS & (E521875R)

1. Extending contracts on expiry
1. HARHEES -

* Migrant workers and employers shall discuss whether
to extend an existing work permit or the transfer to
work for another employer 2 to 4 months before the
original employment contract expires. In the event that
both parties agree to extend the existing employment
contract and the employer has a valid recruitment
permit issued by the Ministry of Labor, said employer
need only file an application for an extension and once
the Ministry approves the application, the migrant
worker can continue working in Taiwan.

%%IFH%EEBF?@)EE?Z:M@%W  JiIREEREEE

HEESEIENBREAMETRETF o WERROE
EE*’EEBE REBIENEMR  HETEBSHIEBN
HBSHT - RBETIRBPHE @ WHLSEESFIRED
OEIEEETF -




2. No Contract Extension/ Transfer to New Employer
2. NEES /MR Esie

Q If the employer and employee decided not to extend
the employment contract, how should the employer
deal with the matter?

WREELHREBER  EXREBUTEE?

A (1)If a migrant worker does not want to continue
working in Taiwan, the employer shall, in accordance
with the present regulations, assist the migrant
workers in returning home before the expiry date.

(1 BILRBEEBETIFEM  BEMRITRERER
BIRENS T LHERESE -

(2) If the employee remains the willingness to work in
Taiwan, the employer shall prepare an application
form and the prescribed documents to the Ministry
of Labor for applying change of employer within 2
to 4 months before the expiry of the employment
period.

Q BIBEEBETIFRM  BIEREREWANE
HMEBA - HREDFSRREX G ESEINE AR
BiR o




3. Brokerage fees

3PN E

* When the original employer extends an
employment contract or a new employer

wants to hire a migrant worker who is .Q.

[
coming to the end of his/her existing

work contract, the original employer or \
new employer is required to pay a
registration fee and introduction fee _k
(commonly known as brokerage fee) to the

labor broker commis-sioned to deal with the matter.
The fee charged cannot exceed the migrant worker's
first monthly salary. Brokers may only solicit a service
fee from migrant workers.

BIHREEEBANETREELE FRIZONHE
BEQEIIFETWNESERNTBE (BEMGEN
B)  SRAEBEBIZE—ERFE  HRBIRE
USERARFSE o




4. Leave/ Returning Home
4. S BRRE

(1) A migrant worker who is applicable to the
provisions of Labor Standards Act, has continued to
work for a certain period of time in the same
employer or institution, should be given special
leave in accodance with the following povisions.

® 6 months — under 1 year, 3 days.

® Over 1 year — under 2 years, 7 days.

® Over 2 years — under 3 years, 10 days.

® Over 3 years — under 5 years, 14 days.

® Over 5 years — under 10 years, 15 days.

® Over 10 years, one extra day is added each year

for a maximum of 30 days.

(1) BRSPS EELRNE T @ IKEBEELRTE  £E—
EEHEEEN - BEBETER—THEE BT
RERPRBIAER o
o oERM E1EFRimE - 38
o 1FEP F2FRimE - 78 o
® 2F P F3FRimE 0 108 ©
® 3FEP E5EFRmE 0 148 ©
o 5P E10FRmE » 158 ©
® 10L& - 1FN04618 » N0E308 KLk -




(2) For those migrant workers to whom the provisions
of the Labor Standards Act do not apply, their
employment contracts shall stipulate a set number
of paid annual leave days.

) NERSEEEEANBT - USSR EES 5
UNCE

(3) The paid annual leave days of migrant workers
accrued through the Labor Standards Act or
employment contracts can be used to return to their
countries of origin and they may set a date to return
to work on their own terms, to which the employer
shall agree.

(3) B LIS ENE LR A BRFES BRI - Bl
ANBEFINRREL BTHEREBRH  BXET

= -

(4) In cases where enterprise operations or the urgent
needs of those being cared for, employers may
consult with migrant workers to set a date on which
work will resume. If the consultations is failed, the
employer shall remain agree to let migrant workers
return home in accordance with the date originally
scheduled by the migrant workers.

(4) BEEREHEEERRBRETBEFR - FEBT
wEREHE - WIHEAMRILE - EEDEKRBEIR
REFENBHERERE -




(5) Regulations governing categories of leave other
than paid annual leave, such as marriage leave »
bereavement leave and personal leave are
contained in the Labor Standards Act, Gender
Equality Act or the labor employment contract.
Employers are required to pay employees for paid
annual leave days, but not for personal leave days.

5) R BIAERIASMNIOERB - 209B1R ~ BeffR  SRZFRIOE
BEE}EIER ~ R TP ANBENZHHIERIE o
FRARIEREBERETRG - SHRPFEEEAGET
=

* If you have any questions concerning the amendment
to Article 52 of the Employment Services Act or other
inquiries about protecting your rights, please call the
1955 Foreign Workers’ Hotline or visit the Ministry of

Labor’s Foreign Workers Rights Protection website at
https://fw.wda.gov.tw/

BT ER SRS 5 2R IE IE A LS HEFEABRTR
EBER%EE @+ DI 1955% TEBHRBIRIZE L4
RS B4 BN DI LS M SEE SN MBS http:/fw.wda.gov.tw/
e R




Therelevantregulationsiyou/are/required to
comply,with

IE RS TR

1. Take regular health checks:
1. ERHESERRE :

* You are required to take a health check-up at the
designated hospital within 30 days before or after
having worked in Taiwan for 6, 18 and 30 months
respectively. In addition, when you renew your work
permit or work for a different employer upon
expiration of your employment contract, the said
requirement is also applicable from the effective date
of the new employment permit.

BMABL{Em6@R -~ 1888 R30BEZBrI(#)308
A BEETERNERRBERE » 25 TEHR
BREIPRBRETSE  SMERTFIEWNDEE - N
ﬁ o

2. Apply for an Alien Resident Certificate (ARC) within
the time limit:

2. [ERIREAAHHEIMS I 8B5E -

* Within 15 days after you arrive in Taiwan, your
employer or an employee of the private employment
agency shall take you and the required documentation
to the local immigration service office to apply for an
ARC and have your fingerprints taken.
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RBIEATBR15BA - BEE R IMERBBHIE
ASTRIIBHIIBEIN A S D E BB RERFIGBH
IMBEEE AL BRI -

. Your employer is required to notify authorities of your
arrival, apply for your employment permit and its
extension within a specified period of time:

. EBHETWNHAREAGRER - BESFIRBEREST
o

* After you have passed the health checkup for the first-
time visit to Taiwan, your employer is required to fill out
and submit the “Arrival Notification of Foreign Worker”
within 3 days and obtain the “Certificate of Arrival
Notification of Foreign Worker” issued by the local
authority. The local competent authority will conduct
an inspection in accordance with the “Foreigners' Life
Care Service Plan” within 6 months from the day
following the issuance of the certificate. Within 15 days
after your entry to Taiwan, your employer shall submit
the issued certificate and other related documentation
to apply for employment permit from the Ministry of
Labor in behalf of you. (If you enter Taiwan to work for
more than 3 days and leave the country within 15 days,
your employer is still required to apply for work permit
for you in accordance with the regulations.) If you work
for a major construction project and need to extend
your stay when your work permit expires, your
employer still shall apply to the Ministry of Labor for an
extension of your work permit within 60 days before
the expiration of the validity period.
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BAREABBIERRBESIER - EERREABR
3BA - ER "EXEBEIBAANBEBERE, - WEUS
BMEERENFE L "EEEEINEANEBERENR
s, SMEEWEARSKNAFBARECZBEER
A K THONBIAEEREBRFETES 1 BIERE - RIT
AB158A - RHRIFERSEREMABRENG - KR
BEENEREISEF Y (WETABEIBU EE158AREER
B DEKREDHISESTY) - WBEATEIIFSE -
T HRER - WEFELERTIFHR @ (HEDBE
ERIBESFIBRABRERB R0 8RR - [@55 280
ERSARIEISEST T -

4. Your actual employer shall be the one specified in the
Employer's Letter of Consent.

4. RN EXFEESEEF oI R LA EE— -

* You are not allowed to change employer and work
without the approval of the Ministry of Labor.

RIS BT NGHREERIIF

5. The work you do and the workplace shall be the same
as what is specified in the Employer's Letter of
Consent.

5. IR BRIFRIE SN TEIEBE R IR EsF oI £
RI{EIEEBRIEhEE—5 :

* You are not allowed to engage in any other job, or work
in any other place than what is permitted.

BABRBHFILINC I - REF I U TEHES
TIfE-




6. Before your contract expires, you should discuss with
your original employer and see if he/she will re-hire
you, and please be reminded:

6. IRERR IS (EEF ol M fE WAl - BAREEBASSEES - I
ERNSISEIR ¢

(1) If you and your employer agree not to renew your
employment contract and you hope to go home,
the employment termination verification shall be
conducted 14 days before it expires and your
original employer must assist you with the process
of returning home.

() WIBEEE - NMEEBELURE - RIERISRE
HRm 4 D RIETRRR - PURRRFURRSE - WEBREER
BhIERED -

(2) If you and your employer agree to renew your
employment contract, your original employer shall
apply to the Ministry of Labor for contract renewal
2- 4 months before it expires.

) WiBEREE HERRER - REEZRRISEFIHE
Em2EREHERR - Q45 EERRAMENS -

(3) If you and your employer agree not to renew your
employment contract but you plan to change
employer upon its expiration, the original employer
shall apply to the Ministry of Labor for transfer
employment contract 2 to 4 months before it
expires.




3) IR REE R - NMEBEE - WRARERE
E - RIREERERSFIHEERERE4ERR
fERs5 gl RSB RmER

7. If you come to Taiwan for the following jobs, please
be reminded:

7. WIERERETIN I - BIEREIA -

(1) If you are a caregiver and the person you look after
dies, you should ask your employer to apply to the
Ministry of Labor for transfer to a new employer
within 30 days as soon as possible, and then you can
continue your employment with a qualified relative
of your original employer or a new employer.

() BRESELZTIF - MBARENREEEAE
R - CRIERIEHEER308 M - BRGNS
MR EWEEDS - BN SREMRZITETEER
8 - SEBEMETRERESE -

(2) If you are engaged in marine fishing, your employer
shall apply for the Seaman Service Book for Foreign
Crew Members on Fishing Vessels of R.O.C for you
when you come to Taiwan. When your contract is
terminated or in the event that you are repatriated
for any reason, you shall return the Seaman Service
Book to your employer.

Q) eBBFRBZIIF  BERER - EHEERES
FIDEMETE - SEZEEHEEHETER
fEigS EIFEmEF MO E -




* "1955"-the 24-Hour Counseling and Protection Hotline
for Foreign Workers- has been in service since July 1,
2009. Migrant workers, employers or the general public
can call the "1955" hotline for free via local calls, mobile
phones, or public telephones to seek help. This special
line is a 24-hour nationwide advice and complaint
mechanism that provides: multilingual services
(Mandarin, Thai, Indonesian, Vietnamese, English), legal
advisory services, complaint handling services,
information on legal aid consultations, referrals to
protection and resettlement services or to other
relevant services.

T1955 , BT FEEHERRER - E122009F781B1EXE
B EGEI EXS-—BRESBEIUBEME F
N RARBFRERIT T1955, BIREHE KB

B - RBRAZE 24/ FEBPRED Eﬁﬁ%f@
RBASES - RNEEIRE(PX ~ RES © EEE
HiRIEE ~ REE) q;’%}“@ﬂﬁi% SIPEPEHIRT - BfR \,ﬁ
RIKBFBHEN - BNMRELBERBRETEmAEFIE0
PIRRES




Whichjisiaisensible/choice:\Working legally.or.
workingjillegally?

BAEREE SR IEL ?

1. What are the advantages of working legally in
Taiwan?

1. EERERREASETIE - HERTESZE ?

* Migrant workers who work legally in Taiwan are
entitled to legitimate protection of relevant labor
rights in addition to the salary income they deserve. If
you do not violate any laws and regulations of Taiwan
during the period of employment and leave Taiwan
simply because of the termination of employment or
the expiration of the period of employment, or if you
initially fail to pass the medical examination and pass
the said checkup later after returning to your native
country for treatment, you are then eligible to apply for
a visa to work in Taiwan once again, but your
cumulative employment period in Taiwan shall not
exceed 12 years. However, foreign home care workers
who meet certain qualifications and conditions may
extend their work period to 14 years.

BINRESEEEINF  RUESEBIHEMSEI
W =EEES BERNSIZRE - RIS ESTYHE
EERBBESREREMEBRERFRR ENSESY
PEERLE  IREREEANSBIGRECRBRE
E13E - BPRFAEREBRELIF - BEESERA
TYEHAR - ZBETAGE12F - BINERESEL © 5
—TEER RS SERIIFHRE145F -
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2. What will happen if you run away from your legal
employer during the period of employment in
Taiwan?

2 WEEREHRASZETHANR - SERHERR 2

*|n accordance with Articles 73 and 74 of the
Employment Services Act, a migrant worker who is
absent from work without any permission or valid
reason and unreachable for 3 consecutive days shall be
dismissed from employment and ordered to leave the
country, and the said individual shall not be allowed to
work in Taiwan again; moreover, if a migrant worker

works illegally while he/she is reported as missing,
he/she shall be liable to a fine of between NT$30,000
and $150,000, that is, a runaway migrant worker will be
arrested and deported at any time, and he/she shall
not be allowed to work in Taiwan again for any reason.

KB "RERIBE L BREREIMEETE  BIRE
BEEHIERAEMEE - SRELEBESNY  WRS
HE - AEBREBERATIF AR TRITHARRHE
WIBERTARE @ ISREUFEEIBTUL1ISETUT
S18% - BENMTHROR 2B LiShEIT B IR RiEE I &%
HBE - WASBUEYIEBRETF -




3. What can you do if you are reported as missing?
3. WOEEEATHANBANETR, - SR EERRIE ?

* If you have any concerns about any violation of your
rights and interests during your work in Taiwan, please
use the channels provided by the Ministry of Labor to
seek assistance. If you opt to run away and work
illegally, you are highly likely to be controlled by an
illegal employer or broker who may take advantage of
you and you are at risk of suffering from exploitation
and maltreatment. Besides, you will have no protection
at all in medical care, life or work. When you are injured
or sick, you are not covered by Labor Insurance and
National Health Insurance program and seeing a
doctor normally will be impossible. It will be difficult
for you to protect your basic human rights when

meeting with adversities. If you are reported as
missing, the sincerely urges you to voluntarily contact
the following government units and turn yourself in:

BESETFNBEREREARE LR - FIES0F
BRI EBBKEED ; ZZEI&*HLMTME?FHHZ%
EEDERELSAEET  S5ZIIPEEEHIFA
T BRAENA - iJEJ%ﬂﬁh!_ FEEmLER

EERTFFERBERE - ZEWRET - HIRZ5
BRORE - BAEBEFEBENE - ZBHFHIRE
BERERAR - (TR - WRETRARZIBE - FE
BB N IIBS M LA IREE ¢




® "1955"-the 24-Hour Counseling and Protection
Hotline for Foreign Workers

® F1955, BT EHPRER

® Specialized Operation Brigades of National
Immigration Agency in all cities

® ZMBREFHX
® |ocal police stations

® SIMELHKES

® Your country's embassy, consulate or representative
office in Taiwan

o ZBTIRREFIEE
® Foreign Workers Consultation Service Centers

® ZRATHB LFEBRIFP L

® Migrant workers consultation and complaint-filing
services at Taoyuan International Airport and
Kaohsiung International Airport

o SRS (MEERMZIRSERFRMZELS )
1B T E0EPRARS




Article}1/1/of/Act'of.GenderEquality/in Employment:

MR TS EF TR

*Employers shall not discriminate against employees
because of their gender or sexual orientation in the case of
retirement, discharge, severance and termination.

Work rules, labor contracts and collective bargaining
agreements shall not stipulate or arrange in advance that
when employees marry, become pregnant, engages in
childbirth or child care activities, they have to sever or leave
of absence without payment. Employers also shall not use
the above-mentioned factors as excuses for termination.
Any prescription or arrangement that contravenes the
stipulations of the two preceding paragraphs shall be
deemed as null and void. The termination of the labor
contract shall also be deemed as null and void.

EEHZEE RN - BE  BBREE - NSRRI
fEEMBEZERIRE

TIRERI ~ BSERNRE RGBT - NMIREXBLNERE
EHEIGE B2 2RABRIFER - BITHBRBEE
o IAEUERBEEZIZR -

BREZIRRES - ERETINERN S8R RIER
EWA

Service Hotline of Labor Affairs Bureau, Tainan City Government:
06-2991111 ext. 8148 or 6686

SRMBASLIE
SRR :06-299111185 8148 - 6686
Website: http://web.tainan.gov.tw/labor/
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dismissal

resignation

X BER a3

laying off an employee because of pregnancy

X Bazwa

because of p

X 3§85 T g

forcing an employee to resign

Employers who violate the laws are liable for a
fine between NT$300,000 and NT$1,500,000.

ER IR EE30~1508
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Raise/Awareness to Fight'/Against/ Drug Abuse

oS8

* It has been reported recently that some migrant

workers have been arrested by the National
Immigration Agency or judicial police authorities for
the violations specified in the Narcotics Hazard
Prevention Act. Due to the fact that some migrant
workers get into the noxious habit of drug addiction in
the country of origin or during their stay in Taiwan,
they even possess narcotics with intention to sell or
seduce others to use, transfer or possess them. The
wrongdoing does harm not merely to themselves but
to others as well.
Remind you absolutely not to manufacture, transport,
sell, transfer, use or possess heroin, morphine, opium,
cocaine, marijuana, amphetamines, and other
categories of narcotics specified in the Narcotics
Hazard Prevention Act while working in Taiwan. Once
arrested and subject to criminal prosecution or an
administrative sanction, the Ministry of Labor will
abolish the offender’s work permit and order him to
leave the country, and the person can no longer work
in in the territory of the Republic of China again.

ERBIREREREEHFIEREES @ KBEREAT
RESKRATERFTMRE - BRED B TERRERHN

BIFHE  2ERESRIEE  EEBRBERE
MFARSIFEMAIRER ~ HE - ERAFEENET
&~ BEEBCHETMA -
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REECESTIFHIR - MRS - & - IRE ~ B8
TEREEEEEE » I5YF « 185 ~ 1T ~ Kin -~ ZIF
b » REMEBRBELTHEDIFTRESHRED 1§
BB SBIERRATHAES © 55ESIGRE L TR
Y WRSHE @ NMSBRPERBIRATLE
Learn about how to refuse the lure of narcotic drugs
S BUNEHE S GAIFE X
1. 6 ways to prevent drug abuse:
1. TARG7N4B ¢
(1) Keep regular lifestyle.
(1) EEERES ©
(2) Never try a drug out of curiosity.
(2) BEABHHAEE -
(3) Find healthy ways to release negative emotions.

(3) EBNTIEREIBHEHTRETS I ©

(4) Do not rely on drugs to give yourself a boost or lose
weight.

(4) NERELYDIRTR R IBIAR

(5) Stay away from the place that will get you into
trouble.

(5) =Bt IRB

(6) Do not accept a drink and a cigarette from a
stranger.

(6) NEZBEARKZABRER °
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2. 6 tips to say no:
2. $BH@INIB :
(1) Show your attitude and refuse firmly.

(1) REPEE ~ BIFIEH8 -

(2) Preach to the peers that are abusing drugs and tell
them it is never too late to mend.

(2) BEAERNEEERER « ORERF °

(3) Approve of friendship but show your stance. Be
yourself and never try any drug.

(3) BEARIE » BEXRIFILS © B ER

(4) Learn to deal with it with humor when being
ridiculed by a drug-addicted friend. Do not take
drugs out of temporary brute courage.

(4) BEWREEEENXRE - 2IESHWIRCE - 22—
ZEBIEAER -

(5) Change the subject and divert attentions away.
(5) %50 ~ BRER ©

(6) When a friend is using drugs and asks you to join,
the best way to do is leave the scene immediately.

(6) EBAERREZUZRIAR - ZEIREEFHIRIS -
ERLEK -




ﬁ%%ﬁﬁﬁm%ﬁ& Categories of Commonly Abused Drugs

Bk
Category 2

E—k

Category 1

1. % IFftas

Amphetamines
2.MDMA(#£381)
2,050
Morphine MDMA (Ecstasy)

3. Kl
3B

Marijuana
Opium

1.78/8H

Heroin

ESUt
Category 4

E=1R
Category 3

1.FM2
Fm2

PRIN=U
Triazolam

3. TEEBR
Suboxone

4.Ketamime(i£ftan)
Ketamine

1.Alprazolam
(IR FT)
Alprazolam (Xanax)
2.Diazepam
(RE - (HE8)
Diazepam (valium)
3.Lorazepam
Lorazepam

4.LSD()_§WH ~ —HLD)
adhuag | SPEE

Cocaine | 5.Psilocybine(Fai&#%E)
Psilocybine

4.Tramadol
(FHINEE)

Tramadol

5.Nimetazeoam
(—HifR ~ K5 ~ #12)
Nimetazepam(K5)

24-hour Quit and Success Hotline

3% 15 8P

Ministry of Justice

s A EE 4R
0800-770-885

htp://antidrug.moj.gov.tw

0800-770-885




Raise’Awareness onTrafficRegulations and.
DrunkiDriving

LRERRBREES

* Immigrant workers often drink with friends after work
and during their spare time. The majority of them ride
bicycles or electric bicycles but since they are
unfamiliar with the traffic law, they consider riding
electric bicycles while drunk will not be fined as riding
the regular bicycles. Nonetheless the speed of some
electric bicycles is higher and such riding such bicycle
while drunk can be regarded as the average scooters.
Riders are subject to a fine between NTD600 and
NTD1200 once they drink and ride, while those
refusing to take the alcohol test will be fined NTD2,400.
We would like to remind you no to ride slow-moving
bicycle (bicycle) while drunk or you may be violating
the law and be detained by the police. Additionally,
driving electric bicycles exceeding the speed limit of
25KM is subject to a fine between NTD900 and 1,800;
those without wearing the safety helmet will be fined
additional NTD300.

BIENHEARRE  SHEKESIE  SH8HIRE
TERBHEITENRS @ NERABRBES * B
BREHEN—RBTE—K  BEAZZE @ HEL
DENHEBRRS @ BERE—RE - —BEE @ 1§
BT EM6007T L E120070 LA NENSE @ BB IESIE R
FEWL2,400TTET8E © IRERIEBEBRIER(BITEH)
SRIEEREE LI - RIMNERZEBTEBB25A
BERRE  TER900TTE1800TTEEE ~ KRB L2 METIET
3007 ©




* Bicycles, electric scooters or electric bicycles are still
regarded as vehicles while riders are subject to
prosecution for Offenses Against Public Safety during
drunk-driving or in case of accidents. Once prosecuted
or sentenced, immigrant workers not only face with
penalty but also violate subparagraph 6 of Article 73
under “Employment Service Act, ” that foreigners may
not violate the material provisions of Taiwan’s laws and
decree, who must be revoked of employment
permission and may not enter Taiwan to work again.

RS - ESWBREHETHMEEHNE
0 EERESBLRNAHABEFERESX - —BEBX
RBIRRAAA > BIRITSERM

g1 MERER (MEERE

) SHB73RFBEIRINE A

NMEERBEEZIFE

EARZKRE  WRE

LIRS - R

BARIME-




Acquaintwith laws/andregulationsito protect
therights of workers

Characters:
(1) Foreign Caregiver — Nana
(2) Foreign Domestic Worker - Amy

(3) Taiwanese Friend - John

At the scene of TAINAN

Hi Amy, aren’t you
Y Y Migrant Worker Carnival

working at the Care
Center in Taipei?

work in TAINAN. My ex-
. boss was really mean to me. |
“Jhave been working day and night,
without taking any break. | wasn’t
even allowed to call my
},-' friends and family.




SREHER RELEAE

AEAY
(MHVEEEET — I
(2)5M 555 (B — Pl
B)BERA— R

g ! pEmk
FrEEa e
LTS ?

SRR TREE
EENIRIS

HREEEALIET -
MATZRERIERE | #EX
HRERBETIERBRE

MBI
W\ BENBRARA -
S -

2t




T

| couldn’t stand it so
| gave a note to the cleaning
janitor. John and the police
then saved me.

really mean and you
eed to know how to

He often beat me and scolde}
me. He even told me that he

would repatriate me to my

country and will not let me

workin Taiwan.
AL G

protect yourselves.

| will cut your
pay _if you are
That is wrong. T
If you disagree,
the boss has

violated the law.

1 used
work i the factory
and the boss confiscated
my passport and alien residen
certificate. He said that he
would safeguard them. He often
told me that | worked too
slowly and he deducted
my salary.

Sometimes leven
needed to take care of

The boss cannot demand
you to engage in work other

than what is described in the
content of work contract.
He has to pay you overtime.
Remember, nobody can
confine you the freedom

to go out.

(to be sent home and then
we could not make money.

thechild or clean the house
{ for theboss. | worked overtime
but did not get the overtime fee,
He told me not to go out
without his permission.
| felt like | waslocked up,
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Don't be afraid.
/areatl ‘Once your find yourself
, or your friends in this .4

We will tal our/ ituation, caII1 955

iends about it, )
Someone will

* Employers may not withhold important documents such
as migrant worker's passport and Alien Resident Certificate
by force or make excessive withholding of the salary.

(In violation of Paragraph 1, Article 2 of Human Trafficking
Prevention Act)

BERNGRAINBRIER  EEELTHFE -
GCERAORRER KA 2155 11R)

* Employers may not impose force, threat and intimidation
for the intention of subjecting him/her to labor to which
pay is not commensurate with the work duty.

(In violation of Paragraph 1, Article 2 of Human Trafficking
Prevention Act)

BENSHB IR - B8 - #BLBEBHER
BERIIF -
(BRADORRERHIASE 2 556 1 18)




— XBI . BERREC
BT O\ AERAEEAL

?ﬂ;iFﬂ—E%%v 711955
FIR9BAR - \spmaA AmEi

<
)k
L

* Employers may not monitor, confine and appoint the
employed migrant worker to work that is not within the
sphere of the permit.

(In violation of Paragraph 1, Article 2 of Human Trafficking
Prevention Act and Paragraph 3, Article 57 of Employment
Service Act)

BEATEZRE 9% UBEKBIHSBHFIUINCZT
{E -
CERADOBRE GRS UEE 1 THERMERBESE571F
350

* Employers may not employ in the name of the employer a
migrant worker, but in reality causing that migrant worker
to engage in work for a third party and confine the worker
from freedom of communication.

(In violation of Paragraph 1, Article 2 of Human Trafficking
Prevention Act and Paragraph 2, Article 57 of Employment
Service Act)

BERSIFEEN WRFIB T EHEH -
CERADRRERHIAS 2 1855 1 RRIMFIRIBIASE 571%
250
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Reminders

RERIE

*Take mosquito-repellent actions during your vacation
back home. Actions include wearing light-color and
long-sleeve clothes and applying mosquito repellent
spray on the exposed skin to avoid bites by mosquito-
borne diseases.

REMAERIBRMESPIIUEHE - B RERMEY ~ iR
RERERERIEER] - 8 RRRIITIR o

*Upon entering Taiwan, please take self-health
administration on the day of arrival to Taiwan. Take
body temperature daily and record for 2 weeks. Seek
for medical treatment immediately if there is any fever
=38C. In case of fever, headache, posterior orbital
pain and muscle and joint ache, and rash, as well as
other symptoms suspected of mosquito-borne
infectious disease, please seek for medical treatment
and voluntarily inform doctors of the patients’ travel
history to help doctors diagnose and report to the
health agency for epidemic prevention.

KE®R  BARBRETEERRERE EEIEIEJEEM
A Se#kRHEA2E - M BFE=38C » RILIRIFE

EE%E © B ~ RIRETS © NAIRIETRS H:':???—%EEMM

RERWIEN - FREMEL EESROIRESE - DS

BME2EN » BIMBEEEI T AR °




Possible symptoms and high risk groups of dengue hemorrhagic fever

® Frequentvomiting @ Other symptoms: red spots

e B - S orwmmlheskin.
bleeding from nose, vomiting
® Bleeding from gums Blood, severe abdaminal pain,

—r or seizure, otc,

;’ ‘\"" = cc;iM(.ulty

High risk groups:

Bl Empty containers and ornamental
fountains or cover them with covers.

B3 Clean vases and ornamental
fountains weekly.

B Flatten canvas covers and fill up
holes on the ground.
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Legal appointment e iﬁ !E ﬁ

in favor of workers
and employers ﬁéﬂflﬁ\

Emplt_:yers miy not appoint er;pl::{]ed EFTEEINBAFEIEIRE
oreigners to engage in work other = N o

than those permitted. %"ﬂFﬂ%LZI;zIﬂE_
Violators are subject to fines E%Iﬁ%ﬁEmSEEML
between NT30, 00 0 and NT150, 000. 1 5BTLLTEIEE

SRMEAT FTLE

Labor Affairs Bureau of Tainan City Government
KEMB PO

Yonghua Municipal Center

70801 EFMEZFEXEL _FR6IE 06-2951052
8F, No. 6 Sec 2 Yonghua Rd., , Anping Dist., Tainan City.
TEL: 886-6-2951052 + 2979935

BiBmme

Minjhih Municipal Center

73001 EFMMHTEREROE365% 06-6373463

TF, No. 36 Minjhih Rd., Sinying Dist, Tainan City
TEL: 886-6-6326546 - 6373463

1M @ BEHLMORS i (https://web.tainan.gov.tw/labor/)
FHrEs( K ERITHIATSS TS #EN
R # FALTHEAT 22
SEPUHELEES W)
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